Move In Checklist

Unit Address and Number ________________________________________________

Tenant Name __________________________________________________________

____ Application Signed

____ Lease signed

____ Deposits collected

____ Unit Condition form filled out

____ Name on mailbox and doorbell

____ Key given

____ Locks changed

____ Move in kit given

____ Plunger given

____ Utilities taken out of owners name

____ How to request maintenance request maintenance

____ Smoke Detector form filled out

Application Signed

Lease signed

Deposits collected

Unit Condition form filled out 

Smoke Detector form signed

Lead Paint Addendum signed

Locks changed

Move In Kit given

Name on mailbox and doorbell

Plunger given

Utilities taken out of owners name

How to request maintenance 

Gas company notification

Keys Given

